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Job Description  

Custodian  
Updated 8/14/2026 

 

We anticipate that job responsibilities for all positions will evolve as our organization grows. Successful 
candidates for the New Roots founding team will have a demonstrated capacity for flexibility and the 

multifaceted skills that will nurture this growth. 

 

The person in this role plays a critical function in the operation of New Roots Charter School. 
The School Custodian is responsible for maintaining a safe and aesthetically pleasing 
environment for the school community. 

Essential Functions:  

The essential functions of the Custodial position include: 

1. Regular, dependable in-person attendance on the job. 

2. The ability to perform the identified tasks and performance responsibilities listed 
below. 

3. The ability to perform the following physical requirements. 

 

Primary Responsibilities 
 
Cleaning: 

● Sweep, mop, and vacuum floors in classrooms, hallways, restrooms, and other areas. 

● Clean windows, doors, and walls as needed. 

● Empty trash and recycling bins regularly. 

● Clean restrooms, including disinfecting toilets, sinks, and replenishing supplies. 

● Dust and clean furniture, fixtures, and other surfaces. 

● Clean and maintain common areas such as the cafeteria and hallways. 

 

Minor Repairs and Maintenance: 

● Perform routine maintenance checks and tasks such as changing light bulbs and air 

filters. 

● Report major maintenance issues or repairs to the Operations Manager. 



Safety and Security: 

● Remove snow and ice from sidewalks and entryways in accordance with district snow 

removal plans. 

● Ensure safety standards are met by inspecting equipment and the premises regularly. 

● Ensure building grounds are locked and secure at the end of each shift. 

● Assist in emergency cleanup (e.g., spills or accidents) in a timely manner. 

 

Inventory and Supply Management: 

● Maintain an inventory of cleaning supplies, chemicals, and equipment. 

● Reorder supplies as needed and ensure proper storage of materials. 

● Properly handle and store cleaning chemicals in accordance with safety guidelines. 

 

Additional Duties: 

● Attendance may be required on weather cancellation days. 

● Assist with moving furniture or setting up spaces for special events or meetings. 

● Collaborate with other custodial staff and school personnel to ensure smooth daily 

operations. 

● Perform other duties as assigned by the school administration or supervisor. 
 
 
 
Qualifications 
 

1.​ Experience as a custodian is helpful.  
2.​ Adept at problem-solving. 
3.​ Strong communication skills. 
4.​ Self-directed. 
5.​ Detail-oriented. 
6.​  Must be able to lift >50 lbs on an occasional basis. 
7.​  Receive stock and put away in designated areas, maintaining proper rotation procedures. 
8.​  Must pass a background check. 

 

We anticipate that job responsibilities for all positions will evolve as our organization grows. 
Successful employees demonstrate capacity for flexibility and the multifaceted skills that will 
nurture this growth.  



A sustainable community is a diverse, inclusive network of people. New Roots Charter School is 
an equal opportunity employer—applicants will be considered solely on the basis of 
qualifications and ability, without regard to race, religion, color, sex, age, national origin, sexual 
orientation, disability, or veteran status. 
 

Hours 

This 12 month position is 35 hours per week, with the possibility of going to 40 hours if needed. 
Working hours from 2:00 PM to 9:30 PM with a ½ hour unpaid break. Monday through Friday.  

Pay for this position is $20.00/hr with an anticipated salary of $36,400 a year depending on 
experience.  

This position is also eligible for health insurance benefits and sick leave.  

 

 

 


